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Order Entry 
Ad space reserved.
Insertion order created.

Ad Make-Up

Proof Ready Notice

Log In

Review

Annotate &
Respond

• Ad Built
• PDF Created
• File saved to folder with 
    Insertion Order Number

Changes

Ad Queued
for Proofing
• Send Via e-Mail, Fax, Web Proof
• Proof Recipients
• Deadline Date and time
• “Respond To” Contact

• Reviewer Identification
• Date and Time Tracking
• Secure Access
• Permission Controlled

• Sales Person
• Sales Assist
• Advertiser

• Ad Image displayed 
   as a JPEG for faster viewing
• HTML Pages, no plug-ins

• Attach Annotations
• Comments
• Approve or Request Changes

Monitor Proof Status and 
Reviewer Responses

Proof History

Proofs

Ad       Status        Deadline

3695   Approved    2:30 PM

9530   Revise          3:00 PM

1003   Approved     3:00 PM

2056   DUE             2:30 PM

5125    DUE             2:30 PM

8.99

History

Sent: 4:30 pm 

User: Jean G

Viewed: 5/1/05  

User: EA Presley

5/1/05  

5:46 pm 

Comment:  Uh Huh

Notes:  2
Status: Approved Changes

Send Proof

Ad: 29842

Notes:  Please check the 

              address line

Deadline:  3:00

Email:  eapresley@hh.com

TO:  EA Presley

 
Proof Response

 
Note

Response

Comment

 
Change to 8.99

Approved Changes

Uh Huh

8.99
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